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POLICY  STATEMENTS 
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EQUAL  EMPLOYMENT  POLICY 


The  Montana  Department  of  Highways  is  an  equal  opportunity 
employer.  The  Department  assures  that  no  person  shall,  as 
provided  by  federal  and  state  civil  rights  laws,  be  denied 
employment  or  otherwise  be  subjected  to  discrimination  in 
terms  or  condition  of  employment. 


any 


Title  VII  of  the  1964  Civil  Rights  Act  as  amended  provides  that 
no  person  on  the  grounds  of  race,  color,  religion,  sex,  or 
national  origin  be  discriminated  against  in  employment.  In 
addition,  other  federal  and  state  laws  prohibit  discrimination 
based  on  age,  handicap,  marital  status  or  political  belief. 


The  Civil  Rights  Bureau,  Personnel  Division,  of  the  Montana 
Department  of  Highways  is  responsible  for  monitoring  Title  VII 
and  other  civil  rights  laws,  investigating  complaints  and  other 
related  civil  rights  activities. 


Revised  Da 


^m 
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SEXUAL  HARASSMENT  POLICY  STATEMENT 

Employees  of  the  Department  of  Highways  are  entitled  to  the 
opportunity  to  work  in  an  environment  free  of  discrimination, 
whether  it  is  based  on  sex,  race,  color,  religion,  national 
origin,  marital  status,  political  belief,  age"  or  handicap. 
Sexual  harassment  is  one  form  of  discrimination  that  undermines 
the  integrity  of  employment  relationships,  lowers  morale,  inter- 
feres with  productivity,  and  adversely  affects  the  careers  of 
Department  employees.  Sexual  harassment,  which  affects  employ- 
ment decisions  or  creates  an  offensive  working  environment,  is 
both  a  prohibited  personnel  practice  under  the  Montana  Human 
Rights  Act,  the  Governor's  Executive  Order  No.  7-82,  and  a 
violation  of  Title  VII  of  the  Civil  Rights  Act  of  1964. 

A  mutually  acceptable  relationship  can  turn  into  sexual  harass- 
ment if  unwelcome  advances  are  continued.  Department  employees 
should  distinguish  mutual,  acceptable,  social  relationships, 
which  do  not  encroach  on  the  working  environment,  from  sexual 
harassment.  Any  deliberate  or  repeated  unsolicited  comments, 
gestures,  or  physical  contact  of  a  sexual  nature,  which  are 
unwelcome,  constitute  sexual  harassment. 

State  employment  demands  from  each  of  us  the  highest  standards  of 
honesty,  integrity,  and  impartiality  when  carrying  out  the 
business  of  the  Department  of  Highways.  Sexual  harassment  and 
other  conduct  which  violates  these  standards  will  not  be  condoned 
or  tolerated.  It  is  the  policy  of  the  Department  of  Highways  to 
take  direct  and  immediate  action  when  informed  of  violations  and 
enforce  the  full  range  of  liability  and  protection  created  by 
Title  VII,  the  Montana  Human  Rights  Act,  and  the  Governor's 
Executive  Order  No.  7-82.  Each  of  us  is  personally  responsible 
for  making  this  policy  work. 
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PART  I  -  EXTERNAL 


PART  II  -  INTERNAL 
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Part  I 
Contract  Compliance 
Affirmative  Action  Plan 


A(l)  Accomplishments  of  the  past  year 

This  section  is  based  on  the  calendar  year  beginning  January  1, 
198  8  through  November  1,  19  88. 

The  Civil  Rights  Bureau  provided  a  special  training  session  for 
contractors  concerning  Compliance  Reviews.   They  were  instructed 
on  the  items  required  to  be  submitted  prior  to  a  review,  how  to 
prepare  a  utilization  analysis  and  where  to  obtain  the  informa- 
tion, and  the  types  of  questions  asked  during  a  compliance 
review.   This  training  session  was  held  in  April  1988  prior  to 
the  start  of  the  construction  season. 

Seven  EEO  Compliance  workshops  were  conducted  for  contractors 
and  Field  Project  Managers  during  February,  March  and  April. 
The  final  workshop  was  conducted  in  September. 

Revisions  for  the  Contract  Compliance  portion  of  the  Civil 
Rights  Manual  were  published  in  February  for  approximately  500 
Manual  holders.   This  includes  400  contracting  firms. 

Perhaps  the  most  ambitious  project  undertaken  in  1988  was  an 
increased  emphasis  in  contract  compliance  monitoring.   This  was 
done  by  reviewing  monthly  reports  for  obvious  goal  shortcomings, 
scheduling  compliance  reviews,  providing  specialized  training 
and  issuance  of  show  cause  notices. 


A (2)  Other  Accomplishments 

Eleven  issues  of  the  DBE  newsletter  were  published.   The 
circulation  of  approximately  1,000  includes  certified  DBE  firms. 
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highway  related  prime  and  subcontractors,  non-highway  related 
firms,  and  other  private  and  state  agencies.   General  EEO  information 
and  EEO  regulations  were  communicated  through  the  newsletter. 

Technical  assistance  related  to  EEO  Contract  Compliance  has  been 
provided  both  by  telephone  and  on  a  one-on-one  basis  to  many 
contractors  this  year  to  assist  them  in  achieving  contract 
compliance  and  employment  goals. 

The  Monthly  Employment  Report  (EEO-5)  was  revised  and  sent  to 
all  contractors  for  use  beginning  this  construction  season.   The 
main  purpose  for  redesigning  this  form  was  to  create  a  Montana 
State  Report  (EEO-5)  which  is  exactly  like  the  federal  1392  report. 

Implementation  of  closer  monitoring  techniques  using  these 
reports  has  provided  a  better  basis  for  statistics  and  determination 
of  goal  accomplishments. 


B.    Changes  in  established  contract  sanctions: 


none 


C.    Changes  in  staffing  or  organizational  structure; 

Reorganization  of  the  Civil  Rights  Bureau  occurred  provid- 
ing a  total  of  1.5  FTEs  available  for  contract  compliance 
allowing  both  closer  monitoring  of  trainees  and  EEO 
compliance. 


D.    Changes  in  responsibilities  of  external  EEO  coordinator: 


none 
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E.    1988  action  item  accomplishments; 

Action  Item  88-1:    Montana  trainee  recruitment,  selection 

and  placement. 


Objective; 


Assure  training  provisions  are  being 
accomplished  and  trainees  are  being 
placed  on  federal-aid  highway  projects. 


Action  Taken; 


In  calendar  year  1987,  an  assignment  of 
3  2  trainees  was  made.   Upon  review,  8 
additional  trainees  were  added  for  a 
total  of  40.   However,  in  1988  an 
assignment  of  50  trainees  was  made  on 
federal-aid   projects.    This   20% 
increase   demonstrates   the   renewed 
effort  to  ensure  trainees  are  assigned 
to  highway  projects. 


Evaluation: 


Actual  on-site  trainee  evaluations  and 
interviews   by   MDOH   confirm   that 
realistic,  meaningful  and  productive 
training  is  transpiring. 


Further  Action: 


Action  Item  88-2 


Although  this  action  item  is  completed, 
MDOH  will  continue  to  maintain  a  level 
of  participation  of  meaningful  training 
that  is  consistent  with  the  intent  of 
the  program. 

Increase  CRB  efforts  to  achieve  6.9 
percent  female  employment  goals. 


Objective ; 


Assure  female  employment  goals  in  all 
crafts. 
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Action  Taken:        As  outlined  under  the  Annual  Accom- 
plishments section  of  this  report,  a 
special  emphasis  has  been  placed  on 
contractors'   employment  goal  accom- 
plishment. 

Evaluation:  This  emphasis  has  created  an  increased 

awareness  on  the  part  of  the  contrac- 
tors and  appears  to  generally  have 
increased  female  employment. 

Further  Action:      If  current  resources  are  available, 

MDOH  hopes  to  continue  the  method  of 
enforcement  established  this  calendar 
year. 


Action  Item  88-3:    Present   contractor   workshops  with 

specific  emphasis  on  contract  compli- 
ance reviews. 

Objective:  To  assure  contractors  understand  the 

MDOH  compliance  review  methodology. 

Action  Taken:        A  special  compliance  review  workshop 

was  held  immediately  after  the  April 
1988  bid  letting.   This  workshop  was 
advertised  in  the  DBE  newsletter  and 
letters  were  sent  to  all  prime  con- 
tractors.  New  policies,  requirements, 
and  preparation  of    utilization 
analyses  were  explained. 

Further  Action:      Further  information  on  this  activity  is 

covered  in  the  Civil  Rights  Manual 
which  is  provided  to  each  contractor. 
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Action  Item  88-4 


Retain  computer  data  on  trainees  for 
federal-aid  projects  to  complete  FHWA 
form  on  AAP. 


Objective: 


To  provide  consistent  and  complete 
statistical  data. 


Action  Taken: 


Modifications  have  been  made  to  some 
existing  computer  programs  in  an  effort 
to  provide  FHWA  with  all  training  data 
requested. 


Further  Action; 


As  additional  funds  become  available, 
supplementary  modifications  will  be 
made  to  the  existing  programs  to 
enhance,  streamline,  and  efficiently 
provide  necessary  trainee  data.   See  AI 
89-2. 


F.    Contract  Compliance  Review  Activities: 

A  goal  of  six  (6)  compliance  reviews  was  established  for 
the  1988  construction  season.   Nine  compliance  reviews  were 
completed . 

It  should  be  noted,  however,  that  Montana  does  conduct  a 
significant  number  of  on-project  site  field  inspections. 
These  inspections  encompass  nearly  all  the  criteria  of  a 
compliance  review  including  an  analysis  of  goal  achieve- 
ment.  Bulletin  boards  are  inspected  as  well  as  supervisor 
and  worker  interviews  conducted.   The  additional  advantage 
of  these  field  inspections  is  that  the  contractors  do  not 
receive  any  advance  notice  of  the  visit  as  they  do  with  the 
formal  review,  therefore,  "temporary  fixes"  don't  occur 
just  to  get  them  through  a  pre-announced  formal  review. 
Montana  considers  the  F/I  program  to  be  mini-compliance 
reviews. 
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DATA  ON  CONTRACT  COMPLIANCE  REVIEWS 
FOR  CALENDAR  YEAR  1988 

a.  Number  of  contractor  reviews  conducted  9 

b.  Number  of  contractors  reviewed  9  * 

c.  Number  of  contractors  found  in  compliance  6  ** 

d.  Number  of  contractors  found  in  noncompliance  3  *** 

e.  Number  of  show  cause  notices  issued  3 

f.  Number  of  show  cause  notices  rescinded  3 

g.  Number  of  show  cause  actions  still  under 
consideration  and  unresolved  0 

h.  Number  of  follow-up  reviews  conducted  0 
i.  Number  of  field  inspections  conducted  55 
j.    Number  of  consultant  reviews  conducted       20 

*  includes  17  subcontractors 

**  includes  15  subcontractors 

***  includes   2  subcontractors 

MDOH  past  practice  has  been  to  prepare  only  one  FHWA  Form 
86  report  for  each  project  even  though  the  review  includes 
active  subcontractors. 

Three  show  cause  notices  were  issued  during  the  reporting 
period . 

The  first  show  cause  was  issued  because  the  prime  contrac- 
tor had  not  accomplished  minority/ female  employment  goals  and 
had  no  recruitment  procedures  in  place  for  on-site  foremen 
to  follow. 

The  second  and  third  show  cause  notices  were  issued  to 
prime  contractors  whose  subcontractors  had  failed  to  meet 
employment  goals. 
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G.    WITHHOLDING  OF  PROGRESS  PAYMENTS; 


none 


H.    EEO  COMPLAINTS  AGAINST  CONTRACTORS: 


none 


EXTERNAL  TRAINING  PROGRAMS  INCLUDING  SUPPORTIVE  SERVICES: 
The  Supportive  Services  OJT  contract  was  re-awarded  to  the 
Laborers  -  Associated  General  Contractors  (A.G.C.)  Training 
Program  for  Montana. 

The  results  of  the  FY  88  contract  were  that  of  the  65 
applicants  who  started  the  intensified  two-week  long  heavy 
highway  construction  course,  53  graduated.   However,  of  the 
53  graduates,  73^%  were  female  and  minority  applicants. 
The  established  goal  for  minority  and  female  applicants  on 
the  1987  contract  was  30  individuals. 

The  re-awarded  contract  for  FY  89  requires  the  recruitment 
and  training  of  21  females  and  minorities.   The  course  has 
also  been  increased  to  94  hours.   As  with  the  previous 
contract,  these  classes  will  be  conducted  prior  to  the 
start  of  the  1989  construction  season.   Graduates  will  also 
be  eligible  for  advanced  training  programs  when  available. 
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DATA  ON  TRAINEES  FOR  PERIOD  1-1-87  THROUGH  12-10-87    SLOTS  APPROVED  50 


No. 
in 
on 

trainees 
program 
1-1-88 

New  trainees 
enrolled 
during  period 

c 

Number 
Iropped 
out 

Numb 

compl 

prog 

er 

eted 

ram 

No.  remaining 

in  program  on 

12-09-88 

Non- 
Min. 

Min. 

Non- 
Mi  n. 

Min. 

Non- 
Min. 

Min. 

Non- 
Min. 

Min. 

Non- 
Min. 

Min. 

M 

F 

M 

F 

M 

F 

M 

F 

M 

F 

M 

F 

M 

F 

M 

F 

M 

F 

M  F 

Laborers 

1 

1 

10 

1 

0 

0 

4 

1 

1 

1 

6 

2 

1 

0 

0 

0 

0 

1 

9  2 

Oper  App 

2 

1 

4 

1 

8 

3 

1 

1 

8 

3 

2 

1 

2 

0 

0 

0 

10 

3 

1  1 

Oper  OJT 

0 

0 

0 

1 

1 

0 

2 

0 

1 

2 

2 

0 

0 

0 

0 

0 

0 

2 

3  0 

Team 

0 

2 

2 

0 

0 

1 

5 

0 

1 

2 

4 

0 

0 

0 

1 

0 

1 

2 

5  0 

Carp 

0 

3 

2 

2 

1 

1 

0 

1 

1 

3 

0 

1 

0 

0 

0 

0 

1 

1 

0  1 

Iron  W. 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0  0 

Cem. Mason 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0  0 

(as  of  September  15,  1988) 

Note:  Number  dropped  out  includes  all  who  did  not  complete  500  hours  or  an 
apprenticeship  program. 


J.    ACTION  ITEMS  FOR  UPDATE  YEAR; 

Action  Item  89-1:    Continue  emphasis  in  the  attainment  of 

contract  employment  goals. 

Objective:  Assure   both  minority   and   female 

employment  goals  in  all  crafts  are 
accomplished. 

Background:         A  review  of  1988  construction  season 

employment   reports   indicates   some 
contractors  are  not  making  a  good  faith 
effort  to  achieve  employment  goals. 

Action  to  be  Taken:  Develop  computer  check  list  of  all 

federal-aid  projects  and  contractor 
identity.   Cross  check  to  ensure  all 
reports  are  submitted  and  goals  are 
being  met.   In  the  event  they  are  not, 
follow  up  with  a  letter  requesting 
explanation  of  contract  noncompliance 
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or  other  appropriate  sanctions  as 
necessary. 

Target  Date:         October  1,  1989 

Action  Item  89-2:    Consolidate  existing  computer  programs 

to  capture  trainee  data  for  federal-aid 
projects  to  complete  FHWA  form  for  AAP. 

Objective:  Consolidation  of  existing  programs  will 

provide  requested  data  in  a  more 
efficient  manner. 

Background:         Action  item  88-4  required  the  desired 

data  be  obtained  to  complete  the  AAP 
forms.    However,   funds  were   not 
available  to  completely  rewrite  the 
training  computer  program.   With  the 
existing  program,  it  was  assumed  the 
data  could  be  gathered.   This  in  fact 
was  not  possible. 

Action  to  be  Taken:  Consolidate  existing  programs. 

Target  Date:        March  31,  1989. 
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PART  II  -  INTERNAL  PROGRAM 
A.   ACCOMPLISHMENTS  FOR  PERIOD  OF  1/1/^1    THROUGH  6/30/88 
1 .   Program  Overview 

a.  A  formal  procedure  to  review  randomly  chosen  selection 
processes  was  implemented.  Positions  in  the  following 
EEO  4  categories  were  reviewed: 

Professional  5 

Technicians  6 

Protective  Services      1 

Clerical  2 

Skilled  Craft  5 

Service  Maintenance      1 
The  purpose  of  these  reviews  was  to  determine  whether 
the  selection  process  for  under  represented  positions 
contained  adverse  impact  or  artificial  barriers. 
Examples  of  the   kinds  of  problems  identified  in- 
cluded:  1.     some  minimum  qualification  criteria 

contained  artificial  barriers  in  the  area  of  non 

job  related  education  and/or  experience, 
2.    some  oral  and/or  written  test  questions  were 

identified  as  being  potentially  discriminatory. 
Initial  implementation  of  this  process  was  met  with 
limited  acceptance  by  MDOH  hiring  authorities.   As  the 
review  process  proceeded  we  have  begun  to  notice  more 
hiring  authorities  voluntarily  requesting  the  CRB  to 
review  individual  selection  processes.   In  some 
instances,   hiring   authorities   have   identified 
artificial  barriers  in  their  processes. 

b.  Each  District  and  Administrative  Area  received  a 
work  force  analysis  for  the  program  year.   The  EEO 
Program  Manager  met  with  each  of  the  Administrators 

(except  the  Legal  and  Personnel  Divisions)  and  their 
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individual  Bureau  Chiefs  or  supervisors  to  discuss  the 
analysis.   The  following  topics  were  discussed:  a)  EEO 
4  categories  including  what  classifications  are 
contained  in  each  category;  b)  availability  analyses 
for  under  represented  positions;  c)  identification  of 
under  represented  positions;   d)  suggestions  were 
provided  to  surmount  under  represented  positions;  and 
e)  implementation  of  the  selection  review  process. 

c.  All  seven  Indian  reservations  were  visited  during  the 
program  year.   During  each  of  the  visits  MDOH  hiring 
procedures  were  discussed  with  TERO  officers. 
Glendive  District  placed  employment  advertisements  in 
the  local  Native  American  newspaper  and  made  arrange- 
ments for  testing  of  applicants  in  the  Tribal  complex. 
The  Northern  Cheyenne  TERO  staff  visited  the  CRB  to 
discuss  hiring  procedures  and  contracting  require- 
ments.  The  CRB  made  arrangements  for  the  Northern 
Cheyenne  contingent  to  meet  with  Program  Development 
and  Contract  Plans  personnel.   External  position 
postings  were  sent  to   TERO  Officers.   Billings 
District  Personnel  met  with  Northern  Cheyenne  TERO 
staff  to  discuss  why  their  applicants  have  a  higher 
failure  rate  on  math  tests  than  non-minority  appli- 
cants.  The  Missoula  District  was  successful  in 
recruiting  a  temporary  female  from  the  Flathead 
Community  College  after  lines  of  communication  were 
established. 

d.  The  MDOH  EEO  Program  Manager  and  the  Great  Falls 
District  Centralized  Services  Supervisor  attended  and 
provided  an  hour  presentation  to  the  annual  Women  in 
Transition  (WIT)  Convention  in  Great  Falls.   Topics 
discussed  included  both  in-house  and  external  hiring 
procedures  as  well  as  entrance  requirements  for 
construction  related  training  centers.   As  a  result  of 
this  meeting,  three  individual  WIT  Program  Directors 
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invited  the  EEO  Program  Manager  to  provide  presenta- 
tions to  their  respective  clients.   One  of  the  WIT 
Program  Directors  requested  additional  information 
relative  to  MDOH  computer  staffing  requirements.   The 
CRB  set  up  a  day  long  training  program  for  her  and  as 
a  result  she  will  be  able  to  provide  some  of  the 
advanced  computer  skills  needed  by  MDOH  to  her 
clientele. 


PROGRESS  ON  ACTION  ITEMS  IN  PREVIOUS  REPORT 

Action  Item  88-1;    Increase  female  representation  in  applicant 

pool 

Action  To  Be  Taken;  Establish  lines  of  communication  with 

identified  female  referral  sources  or  other  referral 
sources  likely  to  yield  qualified  female  applicants. 
Provide  information  regarding  MDOH  permanent  and  temporary 
selection  process  to  identified  female  referral  sources  in 
each  District.   Prepare  and  submit  to  the  Civil  Rights 
Bureau  a  quarterly  report  indicating  results  of  contacts. 

Action  Taken;   The  MDOH  EEO  Program  Manager  and  the  Great  Falls 
District  Centralized  Services  Supervisor  (DCSS)  attended 
the  Women  In  Transition  (WIT)  state  convention.   A  booth 
was  set  up  showing  graphics  and  photographs  of  women  in  the 
construction  industry  (both  internally  and  externally) .   A 
60  minute  oral  presentation  describing  internal/external 
hiring  processes,  OJT/DBE  Supportive  Services  and  the 
external  Contract  Compliance  Program  was  provided. 

The  EEO  Program  Manager  has  attended  training  programs 
conducted  by  five  different  area  WIT  offices  to  present 
information  regarding  internal/external  hiring.   These 
presentations   included   information   about   completing 
applications,  interviews,  what  to  expect  on  a  project  site, 
etc.   The  Glendive  Personnel  Specialist  provided  similar 
information  to  a  Business  Communications  Class  at  Dawson 
Community  College. 
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A  female  referral  source  list  was  provided  to  each  MDOH 
District  office  and  updates  were  provided  on  a  quarterly 
basis.   Great  Falls,  Missoula  and  Glendive  Districts  have 
established  lines  of  communication  with  identified  female 
referral  sources.   Missoula  District  placed  three  females 
as  a  result  of  their  recruitment  efforts. 

Applicant  flow  analysis  indicated  that  females  were  not 
applying  for  engineering  positions.   The  CRB  conducted  a 
survey  of  the  engineering  colleges  within  an  800  mile 
radius  of  Montana.   The  survey  indicated  that  while  there 
are  some  females  graduating  from  highway  related  engineer- 
ing programs,  their  numbers  are  very  low.   MDOH  is  provid- 
ing external  engineering  vacancy  posting  notices  to  the 
placement  officers  of  those  colleges,  however,  no  applica- 
tions have  been  received  from  them  to  date. 

Evaluation;   During  the  past  year  an  excellent  rapport  has 

developed  with  the  various  WIT  organizations  in  the  State. 
The  increased  communication  from  the  CRB  and  the  District 
Offices  should  result  in  more  positive  placements  during 
the  next  program  year. 

Further  Action;   Since  MDOH  still  has  positions  which  are  under 
represented  by  females  this  action  item  will  continue. 


ACTION  ITEM  88-2;  Improve  female  representation  in  MDOH. 
Action  To  Be  Taken; 

(a)  Provide  copy  of  under  representation  analysis  and  ar- 
ea/district work  force  analysis  to  each  District  Engineer 
and  Division  Administrator. 

(b)  Develop  systematic  procedure  to  monitor  selection  process 
in  specific  under  represented  classifications  for  adverse 
impact  and  barrier  analysis.   Provide  procedure  to  area 
Administrators  and  District  Engineers. 

(c)  Implement  selection  process  monitoring  procedure  for  each 
vacancy. 
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Action  Taken; 

(a)  The  under  representation  analysis  and  area/district  work 
force  analysis  were  provided  in  a  formal  presentation  to 
each  District  Engineer  and  Area  Administrator.   The 
presentation  was  generally  attended  by  the  Bureau  Chiefs 
and  Supervisors  in  each  District  or  Administrative  area 
(except  Personnel  and  Legal  Divisions) . 

(b)  A  systematic  procedure  was  developed  to  monitor  the 
selection  process  for  under  represented  positions.    This 
process  includes  a  comparison  of  the  class  specifications 
and  the  position  descriptions  with  the  posting  notice  to 
assure  that  the  posting  notice  described  the  position  in 
iob  related  terms.   The  second  part  of  the  procedure 
involved  a  review  of  the  minimum  qualification  criteria, 
the  oral  interview  questions  with  model  answers   and  the 
written  test  questions  with  model  answers.   The  purpose  of 
this  review  was  to  assure  that  adverse  impact  or  artificial 
barriers  were  not  present  in  the  selection  process. 

(c)  The  selection  process  monitoring  procedure  was  implemented 
in  January  1988.   Twenty  selection  processes  have  been 
reviewed . 

Evaluation; 

(a)  Providing  the  statistical  data  to  each  Area  Administrator 
and  District  Engineer  has  given  them  an  opportunity  to 
analyze  their  own  individual  workforce.   Employment  goals 
have  become  more  meaningful  on  a  daily  basis  not  just 
something  they  hear  about  once  a  year.   The  CRB  is  now 
receiving  calls  from  supervisors  asking  for  advice  on  how 
to  recruit  for  positions  because  "my  workforce  analyses 
indicates  I'm  under  represented." 

(b)  The  procedure  to  monitor  selection  processes  has  resulted 
in  a  valuable  educational  tool,  not  only  for  the  CRB  staff 
but  also  for  supervisors.   Supervisors  have  begun  to  review 
their  selection  criteria  more  carefully  and  seem  to  have 
gained  a  better  understanding  of  the  non-job  related 
criteria  they  had  been  using  in  their  selection  processes. 
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(c)   The  process  was  initially  met  with  some  resistance  from 
hiring  authorities,  however,  as  we  became  more  adept  with 
the  process,  more  supervisors  began  to  recognize  its  value. 
Many  supervisors  have  begun  making  voluntary  requests  for 
the  CRB  to  review  a  selection  process  before  it  is  imple- 
mented. 

The  activities  in  this  action  item  will  be  carried  forward  as  a 
part  of  the  CRB  normal  work  activities. 


ACTION  ITEM  88-3:   Monitor  external  recruitment/selection 
procedures  in  Districts  where  reservations  are  located. 
Action  To  Be  Taken; 

(a)  Establish  lines  of  communication  with  appropriate  reser- 
vations referral  sources  or  other  referral  sources  likely 
to  yield  qualified  minority  applicants.   Provide  informa- 
tion regarding  MDOH  permanent  and  temporary  selection 
process  to   identified  minority  referral  sources  in  each 
District.   Prepare  and  submit  to  the  CRB  a  quarterly  report 
indicating  results  of  contacts. 

(b)  Determine  where  minorities  drop  out  of  selection  process 
for  temporary  positions  and  provide  data  to  appropriate 
tribal  authorities. 

(c)  Implement  selection  process  monitoring  procedure  for  each 
vacancy. 

Action  Taken: 

(a)   Each  District  Centralized  Services  Supervisor  and/or 

Personnel  Specialist  made  a  positive  effort  to  contact  the 
employment  placement  officers  on  the  seven  reservations. 
Lines  of  communication  have  been  reestablished  on  all  seven 
reservations  as  a  result  of  these  efforts.   Missoula 
District  also  established  lines  of  communication  with  the 
college  located  on  the   Salish  Kootenai  Reservation  which 
resulted  in  the  placement  of  a  Native  American  female. 
Glendive  and  Billings  Personnel  Specialists  have  met  v^ith 
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appropriate  tribal  officials  to  discuss  the  areas  where 
their  respective  Native  American  applicants  drop  out  of  the 
selection  process. 

External  vacancy  posting  notices  are  now  being  sent  to  the 
reservations  by  the  CRB. 

(b)  The  Glendive  District  has  developed  a  computerized  program 
to  aid  in  determining  where  minorities  drop  out  of  a 
selection  process.   This  program  has  been  made  available  to 
the  other  MDOH  Districts  and  training  in  its  use  will  be 
provided  in  the  near  future. 

(c)  See  Items  (a)  and  (b)  above. 
Evaluation; 

The  CRB  and  the  District  Offices  have  made  a  concentrated  effort 
to  reestablish  lines  of  communication  with  the  seven  reser- 
vations in  Montana.   During  previous  years  Native  Americans  were 
not  applying  for  positions  in  any  significant  numbers.   It  is 
our  hope  that  during  the  upcoming  program  year  we  will  see  more 
Native  Americans  applying  for  permanent  positions  as  a  result  on 
the  intense  communications  efforts  made  by  the  District  Offices 
and  the  CRB  this  year. 
Further  Action; 

The  CRB  and  the  District  Offices  will  continue  to  keep  the  lines 
of  communication  open  with  the  reservations  during  the  program 
year. 


ACTION  ITEM  88-4;   To  comply  with  FHWA  one  percent  criteria, 

develop  statistical  analyses  for  Hispanics. 

Objective;   To  determine  whether  Hispanics  are  affected  by 

adverse  impact  in  MDOH  hiring  practices. 

Action  Taken;   We  have  not  received  written  concurrence  from 

FHWA  that  their  requirement  for  two  percent  still  applies.   EFOC 

requirements  are  for  one  per  cent.   As  of  this  date  we  have  not 

requested  the  Montana  Department  of  Administration  to  develop 

statistical  data  for  Hispanics  on  the  PPP  reports. 
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Evaluation;   No  action  taken  to  date, 
Further  Action:   None 


ACTION  ITEM  88-5:   Increase  recruitment  activity  for  "other" 
minority  groups. 

Objective;   Identify  and  provide  information  regarding  MDOH 
hiring  practices  likely  to  yield  "other"  minority  group  persons. 
Action  Taken:   The  Montana  Job  Service  Office  was  unable  to 
identify  any  organized  groups  likely  to  yield  Hispanic  or  Asian 
American  applicants.   The  CRB  was  able  to  identify  three  groups 
in  Billings  who  work  with  Hispanics  in  the  area,  however,  none 
of  these  groups  is  involved  with  "placement"  activities.   One  of 
the  groups  is  involved  with  health  care  and  the  other  two  are 
involved  in  community  awareness  activities.   The  CRB  agreed  to 
provide  copies  of  vacancy  postings  to  these  three  groups  and  to 
meet  with  them  in  the  near  future  to  explain  our  hiring  prac- 
tices. 


ACTION  ITEM  88-6;   Monitor  for  adverse  impact  in  training 
opportunities  for  females  and  minorities. 
Objective;   To  assure  adverse  impact  does  not  occur 
Action  Taken;   Due  to  time  constraints,  very  little  was  accom- 
plished with  this  action  item  during  the  program  year.   Review 
of  the  statistical  data  base  indicated  the  method  in  which 
statistics  are  being  captured  may  be  providing  false  informa- 
tion.  Plans  are  being  developed  to  revise  the  existing  data 
base  to  provide  more  accurate  information. 

Evaluation;   Although  this  action  item  was  not  completed  steps 
have  been  implemented  to  establish  meaningful  data. 
Further  Action:   This  action  item  will  be  carried  forward. 
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2-B:   ACTION  ITEMS  FOR  UPDATE  YEAR 

ACTION  ITEM  89-1;   Increase  female  representation  in  applicant 
pool. 

Objective;   To  correct  female  under  representation  in  non- 
traditional  positions 

Background;   Barrier  analysis  and  adverse  impact  studies 
indicate  females  are  not  applying  for  certain  job  groups  at  the 
rate  they  appear  to  be  represented  in  the  labor  force. 
Action  to  be  Taken;   Provide  formalized  training  to  identified 
female  referral  groups  to  include  but  not  be  limited  to:  (a) 
MDOH  hiring  practices  for  permanent  and  temporary  positions,  (b) 
familiarization  with  construction  crafts  and  union  bargaining 
agreement  requirements,  (c)   availability  of  training  programs 
for  their  clientele  (external) . 

Responsible  Official;   Civil  Rights  Bureau  Chief,  EEO  Program 
Manager,  MDOH  Personnel  Specialists 
Target  Date;   First  Quarter  of  1989 


ACTION  ITEM  89-2:   Monitor  external  recruitment/selection 
procedures  in  Districts  where  reservations  are  located. 
Objective;   To  correct  underrepresentation  of  minorities  in 
areas  where  a  substantial  minority  population  exists. 
Action  To  Be  Taken;   Maintain  lines  of  communication  with 
reservation  placement  personnel.   Evaluate  where  minority 
applicants  drop  out  of  the  system.   Provide  formalized  training 
to  identified  minority  referral  sources  to  include  the  same 
topics  described  in  Action  Item  88-1. 

Responsible  Official;   District  Centralized  Services  Supervi- 
sors, District  Personnel  Specialists,  EEO  Program  Manager,  Civil 
Rights  Bureau  Chief. 

ACTION  ITEM  89-3;   Monitor  for  adverse  impact  in  training 
opportunities  for  females  and  minorities. 

Background:   Conversations  with  some  District  Personnel  Special- 
ists, females  in  non-traditional  roles  and  some  minority 
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employees  indicates  that  females  and  minorities  may  not  be 

receiving  the  same  opportunities  for  informal  training  as  white 

males . 

Objective:   To  assure  that  adverse  impact  in  training  is  not 

occurring. 

Action  To  Be  Taken;   Review  randomly  selected  maintenance  and 

construction  work  crews  which  contain  minorities  or  females  to 

ascertain  if  there  is  disparity  in  work  assignments. 

Responsible  Official;   Civil  Rights  Bureau  Chief,  EEO  Program 

Manager,  District  Centralized  Services  Supervisor,  District 

Personnel  Specialists 


ACTION  ITEM  8  9-4;   Determine  need  for  an  MDOH  handicap  affirma- 
tive action  plan. 

Background;   The  Montana  State  EEO  Coordinator  has  requested 
each  State  agency  to  review  handicap  needs  within  their  own 
agency. 

Objective;   To  assure  the  needs  of  the  handicap  are  being  met 
and  to  assure  that  disparate  treatment  is  not  occurring  in  the 
selection  process. 

Action  To  Be  Taken;   Provide  handicap  training  to  supervisors. 
Responsible  Official;   Civil  Rights  Bureau  Chief 
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1980  Census  Population  For  Montana 


Total  Population  786,690  100% 

White  740,148  94.1% 

Black  1,786  0.2% 

American  Indian,  Eskimo,  Aleut  37,270  4.7% 

Asian  and  Pacific  Islander  2,503  0.3% 

Persons  of  Spanish  Origin  9,974                1.3% 

Persons  not  of  Spanish  Origin  688,065  98.7% 


Montana 

Underrepresentation  Information 

Total  State  Population  as  of  1980 

Number       Percent 
Total  Population 
White 
Black 

Native  American 
Asian/Pacific 
Remaining  Races 
Hispanic,  All  Races 


652,717 

100 

626,358 

96.0 

2,471 

0.4 

19,953 

3.1 

2,292 

0.4 

1,643 

0.3 

3,474 

0.5 

NUMSEP     OF     COMPi■Ai^iTS     PFCaiVEr'     PUR  IMG     PRCC-RAM     Y[TAr' 


NO  BASIS  S T  ■''.  T  U  S 


RACE/SEX  C'JPRENTL  V     UNDER 

:  M./EST  !  GAT  !  Of! 


UVMBER     OF     PROMO""  I  ONS 


No  pronotions  took  place  during  the  program  year.  All  positions  are  filled 
via  tirie  rec-.-uitnsint  and  selection  process,  1©0H  does  not  have  a  promotion 
process . 
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FEMALE  TRAINING 
ANALYSIS 

Officials/Administrators:  ADVERSE  IMPACT 

4  Average  hours  provided  to  females  yes 

5  Average  hours  provided  to  males 

$22.00  Average  spent  for  females  yes 

$29.00  Average  spent  for  males 

Professionals: 

6  Average  hours  provided  for  females  no 
6  Average  hours  provided  for  males 

$18.00  Average  spent  for  females  no 

$12.00  Average  spent  for  males 

Technicians: 

6  Average  hours  provided  for  females  no 

7  Average  hours  provided  for  males 

$8.00  Average  spent  for  females  no 

$3.00  Average  spent  for  males 

Protective  Services: 

9  Average  hours  provided  for  females  yes 

15  Average  hours  provided  for  males 

$  2.00  Average  spent  for  females  yes 

$17.00  Average  spent  for  males 

Paraprofessionals: 

*  0  Average  hours  provided  for  females  n/a 

6  Average  hours  provided  for  males 

$00.00  Average  spent  for  females  n/a 

$12,00  Average  spent  for  males 

*    Only  five  males  in  the  EEO  4  category. 
Office/Clerical: 

7  Average  hours  provided  to  females  "o 
6  Average  hours  provided  to  males 

$  5.00  Average  spent  for  females  "O 

$  .83  Average  spent  for  males 


Skilled  Craft: 

5  Average  hours  provided  for  females  no 

4  Average  hours  provided  for  males 

$  2.00  Average  spent  for  females  yes 

$  4.00  Average  spent  for  males 

Servi  ce/Mai  ntenance : 

9  Average  hours  provided  for  females  no 

4  Average  hours  provided  for  males 

$  9.00  Average  spent  for  females  no 

$  2.00  Average  spent  for  males 

Adverse  Impact  occurs  in  the  number  of  hou>"S  of  training  provided  for 
Officials/Administrators,  Skilled  Craft,  and  Service/Maintenance  categories, 

See  Action  Item  89-3 
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MINORITY  TRAINING  ANALYSIS 


ADVERSE 
IMPACT 


OFFICIALS/ADMINISTRATORS 

*  0  Average  hours  provided  to  minorities  _  f^/a 

5  Average  hours  provided  to  non-minorities 

$00.00  Average  spent  for  minorities  no 

$28.00  Average  spent  for  non-minorities 

*    No  minorities  in  category. 

PROFESSIONALS 

8  Average  hours  provided  to  minorities  _  no 

6  Average  hours  provided  to  non-minorities 

$10.00  Average  spent  for  minorities  yes 

$14.00  Average  spent  for  non-minorities 

TECHNICIANS 

6  Average  hours  provided  to  minorities  yes 

7  Average  hours  provided  to  non-minorities 

$  5.00  Average  spent  for  minorities  no 

$  4.00  Average  spent  for  non-minorities 

PROTECTIVE  SERVICES 

11  Average  hours  provided  to  minorities  yes 

15  Average  hours  provided  to  non-minorities 

$  1.00  Average  spent  for  minorities  yes 

$15.00  Average  spent  for  non-minorities 

PARAPROFESSIONALS 

0  Average  hours  provided  to  minorities  _  *  yes 

6  Average  hours  provided  to  non-minorities 

$00.00  Average  spent  for  minorities  *  yes 

$12.00  Average  spent  for  non-minorities 

*    Only  five  white  males  in  category. 


OFFICE/CLERICAL 

3  Average  hours  provided  to  minorities  yes 
7  Average  hours  provided  to  non-minorities 

S  .20  Average  spent  for  minorities  yes 

$  4.00  Average  spent  for  non-minorities 

SKILLED  CRAFT 

5  Average  hours  provided  to  minorities  no 

4  Average  hours  provided  to  non-minorities 

$  3.00  Average  spent  for  minorities  yes 

$  4.00  Average  spent  for  non-minorities 

SERVICE/MAINTENANCE 

4  Average  hours  provided  to  minorities  no 

5  Average  hours  provided  to  non-minorities 

$00.00  Average  spent  for  minorities  yes 

$  3.00  Average  spent  for  non-minorities 

Adverse   Impact  occurs  in  Office/Clerical,  Protective  Services,  and  Skilled 
Craft.     See  Action  Item  89-3 


trmnan 


MJH:dh:lii.4 


C3  ^ 


(U 

CP 

0 

c 

c 

■H 

Q) 

c 

1-1 

•H 

(1) 

10 

VH 

c^ 

aj 

M 

tj 

n) 

Cj 

^ 

m 

0 

c 

+J 

fl 

)-i 

4J 

0) 

O 

jj 

(U 

0) 

■r—i 

> 

XI 

D 

113 

(n 

C 

10 

Q) 

4J 

^1 

c 

ITJ 

0 

s 

tn 

c 

0) 

0  X 

■H 

4J 

4J 

0  n 

0) 

c 

-H 

10 

(U 

Ul 

m 

•p 

0) 

c 

0) 

0) 

>i  E 

0 

0) 

rH 

a)    • 

c 

i-i  -p 

E 

en  o 

W 

fl  < 

1 

«-» 

u 

=  =  i 

O    oc    o 
ae    —    t0 

X     X     ^ 

o 
»-» 
«J 

U      K      ^ 

i  i  s 

»    o    — 

5   :■   * 

So" 

*J     o     ~ 

o   m 

s  5  i 

i  1 

X     X 

°  i 

t-» 

=       S       5       S                         S       S 

tu          ac          »—          3j          «          i          tu 

^-     —  C5 


-     4) 

—  e 


»>«*«(«■ 


3=       is 


>. 

c 

o 

o 

— 

» 

c^ 

t 

•/^ 

V 

o 

>. 

— 

^ 

<o 

« 

tM 

e 

■o 

<C 

4> 

« 

— 

•- 

^- 

4} 

F 

O 

k- 

O 

o 

o 

i 

k. 

a> 

*- 

^ 

1- 

■o 

1> 

>v 

H 

n 

TJ 

F 

•» 

4) 

3 

c 

T3 

•> 

C 

« 

0) 

« 

o 

(ft 

«> 

4> 

— 

« 

w 

^ 

b. 

4) 

O 

f— 

«> 

w 

c 

F 

O 

- 

< 

c 

00 

4> 

*' 

CO 

> 

<n 

c 

o> 

- 

4> 

1) 

r~ 

f 

— 

£ 

O 

•- 

>s 

c 

2 

— 

o 

■— 

w 

— 

o 

a 

«> 

^ 

C 

F 

4> 

O 

— 

V 

V 

k 

>> 

k- 

o 

4) 

t_ 

T 

— 

i3 

4) 

O 

o. 

F 

x: 

O 

fc- 

3 

*- 

s 

« 

C 

o 

^  en 


e      *••      *•      "z 


^•^ 


o 


i: 


00 


"~1Z 


^ 


too 

o 


UJUJ 

oa. 


u 


r 
o 


i^ 


I 

y  I 
r  I 

D  I 

I 

I 

LJ    I 

q:_i  I 

U4   I 

xr  I 

t-ui  I 
ou.  I 

I 

Ul   I 

-J  I 
.  a  I 


I 


^^ 


I 

V   I 

~  I 

3  I 
I 
I 

I 

ZUJ  I 
«_!  I 

•-a  I 
ct  I 

ZUJ  I 
•-•U.  I 

I 

I 

iUJ  I 

.  -I  I 

'  a  I 

i:  I 

1 


k 


I 


2      3 


oc      oo     oo     oo     oo 


&5» 


0 


oo     oo 


c<> 


■^ 


oo      mo     o<>J 


<1 

5 


o 

5 


0 


^ 


c<» 


.^o     -^o     oo      oo      CO     oo     o-^ 


Tw       oo        "^O       O*  <M       lOO 


<^     <^       <^ 


oo     oo      oo      oo     oo     oo 


<\io     nn     oo      <N     —o     ^o 


flO       ©rj       '^JO       oo       oo       'NJ'C       lf>0 


i 

(4 


i 


l>i 


I] 

ll 
I 

I! 


SI,, 

MO  V  ; 
on 
I 

tUO' 

z 
23: 

OK 
(OX 

u 

<tQ.f- 

Z      05 

2ZO      3 

OO  I       Z 

»-o 

occa 


w 


to 

X 


iijtn  <i 

l-'-'Q 

<IZ 

(-•-•3 

inco 
o_i 
au. 

az 

« 

Z"-" 

ra. 

0. 

u 
a 


EH 


.w  I 

' :z  ( 
;  3  I 


in 

> 

i 


Si; 


oo      oo     oo     oo      oo      oo     ^o 


1^ 


I 

UJU  I 

H  J  I 

*-ttf  I 

XC  I 

3UJ  I 

(U.  I 

VUJ  I 


oil' 


i 


:>:  I 
z  I 
3  I 

!j 

I 

tu  I 
x_i  I 

UJ'3   I 

inE  1 
u  I 
U.  I 

I 

111  I 
-I  I 
<I  I 

T.  I 
I 


t-  I 

O  I 


!^^  ;:^ 


M 


I; 

ft 
1(14 


o 


> 
u 

z 

Ul 

o 


e? 


<\jn     oo     nN 


...    i 
II    I 

^nj';  or-  <.n 


J 


11.0: 

or 


i    a 


^         3.      ^ 


CO—      *o 

4 


^    -^1^ 


w)4^  !  no  }>otn 
in—     »  — 


^: 


o 


lOftl 


Nvo  ,oin 


i 


00( 


•»>e  t\oo 

NIB    \\tlfl  — 


8 


S 


i 

'.  o 


(0 

w 
uo 

U.ki 

oo: 

0;« 
Q.X 

s> 
I 
o 


zo 

lUJ 

Oct 

I-  r 


I 


u 

lUO 
t-UJ 

do; 
fr  — 
ax 

□ 
I 

o 


ftlO 
(DIM 

mil 


— p 


•ft 

m 


> 

rvl  —     mo 


01 N  fAin 

00        J',  •' 


M     I 


J 


ON 

col  , 

r  ■ 
,coj 

OJ 


tv..t 

oo    mo 

"  y 

\V,,\ 

<MO     on 

r-c     oj 
oo         — 


jh 


OIOI 


—  (r    'rOI 


II 


1(1  \ 
Jj'l 


Ul 
U) 

111 
u. 
o 
or 
a.Q 

<tuj 

aa 

<<- 
a.x 

kJ 
I 

o 


J 
« 
u 

N4    , 

o: 

111 

_) 


Ul 
DO 

—  u 
U.Q; 

U.>-i 

ox 

u. 
I 

o 


in 
a 

Ul 
IT 

n 

■3 


li 

Ul 


Ik 


a  <i 

o  c 

n  Ul 

Ul  u 

JO  MQ 

_IU1  =>U1 

—  o:  ao: 

i^—  Ul  — 

cnx  <nx 

o  I 

I  I 

o  o 


I 


i 


w 

i 


« 


i  I 


p 

oi  !>» 


B 
l«i 
f'\  f 
'  I 

;  I 

,.  I 
■.. ) 

J.' 
|{ 
!.  I 

I 

I 


I  A 


%0 

o 


I* 


0. 

a. 
I  <t 
I 

I  -I 
I  a 
I      t- 


Q 

Ul 


I 


f'f 


B 


o 


r   It 


If 

i 


ii 

II 


Wv... 


:' 


i 

i 
I 

I 
I 


u 

z 

D 

a. 
o 

< 


z 
I 

-JUJ 

< 
c  «• 

UJ 

zon 
O  » 
>-■>- 
i-o: 

«IQ 
ac5 

<UJ 
D-t- 

c 

>- 

a 


c      tt 
I-     » 

» 


z  • 

<<r 


<z 

ao: 

I/) 


•z 


<z 


z  • 

<iei: 


UJ 

z< 

-I 

<z 

< 

Q.i 

y 

l/)3 

lyl 

:>; 

o 

< 

at— 
■c:< 


1 

1      c 

o 

-+ 

o 

t          <^ 

-  + 

O 

o 

-  + 

1      o 

1  O  1 
1        O        1 

1      o 

o 

o 

1      o 

o 

o 

-4 

-  + 

-  + 

-  + 

•+ * 

1      o 

o 

o 

1      o 

o 

o 

1      o 

1      o      1 

+  ■ 

-  + 

-♦ 

-♦ 

*— + 

1      o 

i 

o 

o 

1      o 

-* 

o 

I 

-  + 
t 

1 

o 

1        Ci 

1      ^      1 

1      f-' 

1 
1 

m 

f\f 

1  - 

o 

o 

1      o 

1            1 

1      o      1 

+■ 
+• 

+- 

4- 

-  + 

•  * 

-4. 

-* 

1      ^^ 

0                     C 

1      o 

1      o 

I      o 
+ 

o 

(-> 

1      o 

1      o 

-  + 

o 

o 

^4 

o 

o 

o 

1      o 

o 

o 

o 

■  + 

■  + 

o 

1      o 

1        O        1 

o 

o 

1     '^ 

o 

o 

1        O        1 

i            { 

1      o 

trs 

■o 

1     J- 

nI- 

^ 

1      -o 

1         CO         1 

+ 

<M 

IN 

-  + 

1      (^ 

I       __^ 

cr 

CO 

1      u^ 

~1- 

r-- 

1      i^ 

1      '^      1 

rv 

f. 

1      f^ 

1         O         1 

)       o 

m 

rvl 

o 

>o 

+ 

•f 

1         X         1 

o 

<) 

1      ■*■ 

■J- 

1        -0 

(V 

rj 

t       ^ 

4- 

+ -* 

i      ^-0 

1      1^ 

l/^ 

1^ 

1     a 

_J 

_i 

I     t— 

< 

tO 

<i 

1         UJ         1 

1  ^-^ 

2^ 

^ 

1  '-'-J 

z 

1      l_)      1 

1  i^ci 

o 

-t 

1  > 

o 

1      z      1 

1  -J>- 

tal 

•^ 

1  *-" 

!_• 

—J 

1     <     1 

1  <tl^ 

l/^ 

o 

1  l-UJ 

00 

^•c 

1  ° 

1   LUZ          1 

1  "^"^ 

lyl 

*-• 

1  UO 

(/) 

LUO 

1  ^ 

1  OUi        1 

1  oz 

LLl 

7^ 

1  i-t<— 

^u- 

o— 

1   -II- 

1  — K        1 

1  ^^^* 

LL. 

3 

1  »~> 

Tu. 

t-io: 

1   -J  — 

1  >Z       1 

1  li-s: 

Q 

<_) 

1  Cu: 

ace 

a.uj 

1   — < 

1  a:—      1 

1  i^c 

q: 

UJ 

1  a:uj 

<a: 

i._i 

1  ^CL 

1  ui<i      1 

1  ^"^ 

Cl 

h- 

1  Q.(/> 

Q.Q. 

o<^ 

1  ^O 

1 00^      I 

l"~<~ 

1  ■ 

CQ 

■  1  " 

O 

1       Q 

1 

Ol 

LL 

1      o 

1       T       I 

(1) 

S-i 
U 
O 
O 

o 

o 

o 

to 
c 
e 


a) 
m 

u 

> 

-a 

o 
c 

+j 

rO 
+J 

■d 


4J 

ra 
tn 

•H 
X 

o 
9 


E  3  wj 


3         3  L-i   g 


4-1  E  E  E  **-* 
r-^  u:  -— I  ^  iH 


m 

c 

o   •• 

fO  o 
(1)   o 

«  . 


D,  >■ 

B   ••  U 

w  -a  to 

(1)  4J 

1-1    M  C 

M    O    Q)  -H  3 

M   4J  £  +J  ^ 

OJ  JJ  JJ    QJ  O 

cu  <  o  «  > 


o 
.H  in 
to 
c  -a 
o  c 


EMPLOYEE  RECXDNCILIATICN  FIGURES: 

a.  Total  enplqyees  per  EE)-4  Form  from  6/30/87  1,628 

b.  New  hires  per  Sec.  3  of  EEO-4  Form  for  6/30/88  96 

c.  Less  separations  frcra  the  charl:  in  the  update  (129) 

d.  Subtotal  1»595 

e.  Total  eitployees  per  EEC>-4  Form  for  6/30/88  1,658 

f.  Difference  63* 


The  difference  of  63  includes  some  tenporary  enplc^ees  v*io 
were  hired  during  the  construction  season  and  inadvertantly 
key  punched  into  the  PPP  system. 


EXCLUDE  SCI-(^     .  SYSTEMS  AND  EDUCATIONAL  INSTITUTIO^ 
(Read  attached  instructions  prior  to  completing  this  form) 


EXPIRES 


DO  NOT  ALTER  INFORMATION  PRINTED  IN  THIS  BOX 


WAIL  COMPLETED 
FORM  TO: 


A.  TYPE  OF  GOVERNMENT  (Check  one  box  only) 


[H^. 


State 


O  2.  County 


D  3.  City 


D  4.  Township 


D  5.  Special  district 


D  6.  Other  (Specify) . 


B.  IDENTIFICATION 


1.  NAME  OF  POLmCAL  JURISDICTION  (II  same  as  label,  skip  to  hem  C) 


E£OC 

use 

ONLY 


2.  Address — Numoer  and  Street 


9001 


?, 


^0^0£l(LT 


aiy/Tov^H 


/J^A 


^'^CL 


COUNTY 


Lfco'/s  o^d/oejc 


STATE/ZIP 


^9/j.g.o 


B 


C.  FUNCTION 

(Check  on9  box  to  Indlcal*  tht  functlon(«)  tor  which  this  form  U  b*lng  subrntnAd.  Dati  should  b«  raponed  tor  ill 
dapartmvnu  and  agandaa  tn  your  oovammant  covarad  by  tha  tunctlon<a)  Indlcalad.  K  you  canriot  auppry  M>%  oata  tor 
avary  a^wicy  wttMn  tt>a  tur>ctton(«),  piaaaa  mj:h  a  Hat  avowing  nama  and  addraaa  ot  aganciaa  wnoaa  daU  ara  r>ot  IncluOad.) 


y" 


/ 


\.  FINANCIAL  A0MINISTFUTK3N  Tax  a*M«»ing.  laz  CxIling  an« 
coJt*clton,  bu09*ling,  purchaaing,  canlraJ  accounting  and  similar 
hAAAoaJ  administraiion  carnaO  on  by  a  uatiurar't,  auonor'i  tn 
comolnaaaf'*  Offioa  and 

GENERAL  COrmOl-  Ouliaa  u*ua«y  paftofrrw]  by  boaRM  of  •upa<- 
maofv  ot  aynmttsnnan.  cafival  admimatratrv*  offcaa  and  aganoaa, 
camral  paraonn**  of  planning  apanciat,  all  /udlcial  olficat  and 
ampioraaa  Oudgaa.  maeatmaa.  tiaJimx.  ate.) 


2.  STREETS  AND  HIGHWAYS.  Utmlananca.  rapair.  coniiruclion 
and  adminalralion  d  airaaia.  allayi.  tiOawaJu.  reada,  higlnriyi 
and  bnogaa. 


3.  PUBUC  WELFARE.  Maimananoa  o(  honrn  and  oOw  nsliuiliona 
tor  Via  naaay:  admkMttTanon  o<  puWc  aaaiaiaiva.  (HoapAaM  and 
•anatonuma  aXould  ba  raponad  a*  aani7.) 


4.  VO\JCX.  PBOTECTTON  Ouliaa  o(  a  poica  Oaoiamani  inartfTi. 
ODnitabM'a.  corona ri  offioa.  ale,  nduding  lacnncal  and  ciaricai 
amptoyaaa  aneagad  tn  polca  acovtiiaa. 


S.  FIRE  PROTECTION.  Dotiaa  o*  V  unrtotitiad  fWa  loroa  and  cWncal 
fx>Of%m.  (Rapon  any  toraal  »ira  peoiacux>  aoMOaa  aa  ham  e.) 


6.  NATURAL  RESOURCES.  Agncunura.  lofattry.  toraat  hra  pro- 
toamv  mgaron  dranaga,  Aood  oormol,  ate,  and 

PARKS  ANO  RECREATION.  Prov^oo.  nnunlcnanca  and  oparaboo 
o*  parxa.  playyrounot,  awtrnming  poo*a,  audilortuma.  muaaunu. 
•"arwiaa.  zaa,  alc. 


7.  HOSPTTALS    ANO    SANATORIOliS.    Oparalion    and    mainl»nanca 
a  kiawuoona  tar  InpUan)  ir>«>cal  can. 


t.  HEALTH.  ProMaon  of  pubic  haann  aamoaa.  oui-paij*nt  cimca, 
vwiting  rajrvaa.  kxid  and  aanAary  ffupaclArm,  msniai  haanA.  ajcorxx 
rvnab'irtaDon  aarmoa,  ate 


9.  HOUSING.  Coda  antorcamant.  low  lani  public  houting,  fair 
housir>g  ordmanca  antorcamant  hooaing  for  a*oarty,  houaing  r*- 
habllnaiion,  rant  corinoL 


10.  COUUUNrrr    development.    Planning.   iaa4ng.   land   davwop- 
mani,  opan  ipaca.  baauttftcatKn,  praaarvatorv 


11.  CORRcCDONS.    JaUa.    raformaionat.    oatamon    Intnaa,    hall  «■■, 
houaaa,  prvona.  pa/oia  and  p*o6aijon  actrrttiaa 


12.  UTlLfTIES  AND  TRANSPORTATION.  Includai  waiar  auppry. 
aiactnc  powar,  Iranilt.  gaa,  airponi,  watar  irantponation  ar>d 
larmmata. 


13  SANrrAT)ON  AND  SEWAGE.  Sua*  (3»an»ifl.  gaOafl.  tnd  rvtuM 
corfiacton  and  dnpoaaJ.  Proyialon.  marntananoa  and  ooarvucy)  o( 
aanriary    and    siorm    aawar    tyalama    and    aawaga    diapoaal    planta. 


U    EMPUDYWENT  SECURfTY 


IS.  OTHEH  (5p«ory  on  Paga  Four) 


E£OC  FORU  164,  FEB.  86 


ORIGINAL 


PAGE  1 


(Do  not  include/"^  ct( 

,11-LUYMbNr  DATA  AS  OF  JUNE  30 
3d/appointed  officials.  Blanks  will  btf^ 

E  EMPLOYEES  (Temporary  employees  not  inclu 

unted  as  zero) 

— 

1.   FUC-TIM 

been 

v> 

u 

< 

ANNUAL 

SALARY 

(In  Ovxjsands 

000) 

TOTAL 
A 

MALE                                      1 

FEMALE                                    1 

NOr4-HlSPANIC 
ORIGIN 

D 

ASUkM 

Ofi 

pwaBC 
BUkweR 

E 

AUERtCM 

INOUN 

OH 

KAIIVE 

F 

NON-HISPANIC 
ORIGIN 

HSI>MIC 

1 

ISUN 

0« 
P(Of)C 
BLANDfR 

J 

AW-.iUJkM 
LStXAN 

M 

KAIfVE 
K 

WMriE 
B 

BIACX 

c 

WMfn 

G 

H 

CO 

c 

c 

< 

1.  J    0.1-7.9 

1                      1 

2.        8.0-11.9 

3.      12.0-15.9 

1 

«.      ie.0-19.9 

1 

5.     20.0-24.9 

^ 

/ 

^ 

6.     25.032.9 

7 

7 

1 

7.     33.0-«2.9 

So 

.q-o 

^ 

8.    *3  0  PLUS 

/? 

/.5 

< 

s 

M 

UJ 

c 
c 

9.         0.1-7.9 

10.       8.0-11.9 

11.     12.0-15.9 

(^ 

/ 

/ 

12.     16.0-19.9 

.0,1 

jas 

/ 

/.2J 

^ 

13.     20.0-24.9 

^Q 

3^ 

/ 

/8 

14.     2S.0-32.9 

9d 

ni 

1 

^       .3 

jZ~^ 

15.     330-42.9 

35 

.?v 

1 

16.   43.0  PLUS 

2 
< 

o 

o 
u 

17.         0.1-7.9 

1 

18.        8.0-11.9 

1 

19.      12.0-15.9 

^.^ 

S'h 

1 

(e 

<^e 

1 

20.      16.0-19.9 

/37 

/  oO^ 

1 

1 

^'^ 

1 

21.     20.0-24.9 

/49     /V9  i 

1 

^^, 

J  0 

1 

ZL     25.0-G2.9 

U^7  1    //>'/  i 

1 

V 

/ 

1 

23.     23.0-42.9 

1             1 

1 

24     43.0  PLUS 

> 

li 

gs 

a. 

25.         0.1-7.9 

1 

26.       8.0-11.9 

1 

27.     12.0-15.9 

/ 

/    1 

28.     16.0-19.9 

59 

V3 

y 

/o 

1           .^      1 

29.     20.0-24.9 

/9 

/8 

/ 

1 

30.     25.(«2.9 

^ 

3 

1 

31.     33.0-42.9 

32.   43.0  PLUS 

(A 

i 

<  «o 
o 

(C 

c 

33.        0.1-7.9 

1                     i 

34.       8.0-11.6 

1 

35.     12.0-15.9 

5 

3 

36.     16.0-19.9 

c3 

J? 

1 

37.     20.0-249 

38      25.0-32.9 

39.     33.0-42.9 

-40.    43.0  PLUS 

li 

Q 

< 

41.         0.1-7.9 

•42.       8  0-11.9 

^ 

< 

1 

43.     12.0-15.9 

y3 

5- 

<J'7 

/ 

44.      160-19.9 

/& 

5^ 

/^/ 

■45.     200-249 

/5 

/  / 

V 

46.     25.&<J2.9 

•      1 

47.     330-118 

48     43  0  PLUS 

1 

E£OC  f^ 

OHU  IM.  ftB    86 
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